
Reference:             Received:
College
Previous LL
Guarantor Forms
Passport

STUDENT APPLICATION FORM FOR TENANCY

 ALL BOXES MUST BE COMPLETED IN BLACK OR BLUE INK USING CAPITAL LETTERS

PERSONAL DETAILS
TITLE: (e.g.Mr,Miss) FORENAMES: SURNAME:

DOB:                    (DD/MM/YYYY)

MOBILE NUMBER: STUDENT ID NO:

PERSONAL EMAIL:

COLLEGE STUDYING AT:

COLLEGE COURSE:

GRADUATE or POST GRADUATE 

 ADDRESS:

POSTCODE:

WHERE DID YOU FIND OUT ABOUT US?

GUARANTOR DETAILS
IS THIS YOUR PARENT OR GUARDIAN? YES / NO       NATURE OF RELATIONSHIP:                                  (IF NOT PARENT OR GUARDIAN)

TITLE: (e.g.Mr,Miss) FORENAMES: SURNAME:

EMAIL ADDRESS:

HOME NUMBER    MOBILE NUMBER 

ADDRESS:

POSTCODE:

IS THIS PERSON IN FULL TIME EMPLOYMENT?            YES  /  NO

IS THIS PERSON LIVING & WORKING IN THE UK?       YES  /  NO

FOR OFFICE USE ONLY

GUARANTOR DOCUMENTATION SENT o DATE: BY: CHASED:

REFEREE ONE SENT o DATE: BY: CHASED:

REFEREE TWO SENT o DATE: BY: CHASED:

STUDENT CONFIRMATION SENT o DATE: BY: CHASED:
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 ALL BOXES MUST BE COMPLETED IN BLACK OR BLUE INK USING CAPITAL LETTERS

REFEREE ONE - COLLEGE/TUTOR/LECTURER

TITLE: (e.g.Mr,Miss) FORENAMES: SURNAME:

EMAIL ADDRESS:

UNIVERSITY/COLLEGE ADDRESS:

POSTCODE:

REFEREE TWO - LANDLORD/AGENCY OR ACCOMMODATON OFFICER

NAME OR AGENCY:

EMAIL:

RENTAL ADDRESS: (IF DIFFERENT FROM CURRENT POSTAL ADDRESS ABOVE)

POSTCODE:

LANDLORD/AGENCY ADDRESS:

POSTCODE:

TELEPHONE NUMBER:

HAVE YOU HAD ANY COUNTY COURT JUDGEMENTS, BANKRUPTCY OR RENT ARREARS IN THE PAST 6 YEARS?      YES  / NO

HAVE YOU EVER BEEN REFUSED A TENANCY?                                                                                                           YES /  NO

PROPERTY WANTED

DECLARATION

       

   SIGNED:    DATE:                                 DD/MM/YYYY

You agree to pay Premier Lettings (Oxford) Ltd the sum of 1 weeks holding deposit. This will eventually be paid into your 
damages deposit but will initially reserve the property for you/your group. The holding deposit will be retanied by 
Premier Lettings (Oxford) Ltd should any references not be satisfactory or should any references not be produced within 
the set deadline for agreement. The set deadline for agreement shall be one month from signing for the property. 
Nothing in this document acts as a grant or a promise to grant a tenancy to any person. All negotiations for a tenancy 
between you and the landlord are conducted on a subject to contract and satisfactory reference basis. You confirm that 
all information in this document is true to the best of your knowledge and belief. 
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TERMS & CONDITIONS FOR STUDENT APPLICATION 

1) You agree to pay Premier Letting (Oxford) Ltd the sum of 1 weeks holding deposit. This will eventually be paid into your damages deposit but will initially reserve the property for 
you/your group. The holding deposit will be retanied by Premier Letting (Oxford) Ltd should any references not be satisfactory or should any references not be produced within the set 
deadline for agreement. The set deadline for agreement shall be one month from signing for the property. Nothing in this document acts as a grant or a promise to grant a tenancy to 
any person. All negotiations for a tenancy between you and the landlord are conducted on a subject to contract and satisfactory reference basis. You confirm that all information in this 
document is true to the best of your knowledge and belief. 

2) References will be required from the applicant’s college, previous landlord and guarantor who is residing within the UK. Keys will only be released once all references are completed 
for every tenant and are deemed satisfactory by Premier Letting (Oxford) Ltd. 

3) Proof of photographic identification will be required. A passport is acceptable proof & must be shown upon application. If the passport holder has a residence card, visa or indefinite 
leave to remain card this will also need to be shown at the same time. Please note for anyone who has a time limited right to remain in the UK, under the law we are required to see & 
photocopy the documents in the 28 days prior to the tenancy commencing. All applicants will be verified under the Right to Rent scheme introduced 1st February 2016. Photo 
identification will also be required when collecting keys from our office. ONE tenant will come to the office and collect ALL keys for the property, this should be the head tenant as they 
will receive information on the deposit and safety certificates. Should the head tenant be unable to carry out this duty we can have another nominated tenant collect all of the keys. If 
passports, visas, residence cards etc. have not been shown in person by ALL tenants on the contract no keys will be released for that tenancy.  

4) The first month’s apportioned rent is required, together with a refundable damages deposit equivalent to five weeks' rent in cleared funds, one month prior to the commencement of 
the tenancy.  

5) If the rent or any other sum of money payable by the tenant is late by more than 14 days after becoming due to the landlord or property manager, the tenant will have to pay simple 
interest on the amount overdue at 3% above Bank of England base rate.

6) In the event of a breakdown of any equipment, machinery, electrical or gas installation connected with the property, the tenant shall be present or arrange for a third party to allow 
access to the property for the appropriate tradesperson, engineer or technician to enter and leave the premises in order to try and rectify the fault.

7) It is the Tenant’s responsibility to ensure that rubbish/refuse is placed in the appropriate containers provided. Fines may be imposed on the Tenant or Landlord by the local authority 
as a result of the Tenant’s failure to abide by local authority rules/regulations/legal obligations in force at any time.

8) The relevant cost shall be paid by the tenant if the tenant has lost or misplaced their keys and is locked out of the premises in order to deal with the time involved in attending the 
property, arranging any attendance by locksmith or other professionals, and making copies of new keys to replace the landlord and property managers own sets.

9) We understand that sometimes a tenant’s situation will change and they will want to leave the tenancy early. However, it is important to remember that both landlord and tenant will 
sign a binding contract for a set period of time and therefore any decision to release the tenant early will be the landlord’s to make.  There will be an early termination fee of £50.00 inc 
VAT payable by the vacating tenant, payable prior to the termination.  The replacement individual will be required to pay a 1 week holding deposit and they will not be acceptable to the 
landlord until this has been paid.  An early termination meeting must be booked in with the lettings manager prior to the change of tenancy.  All tenants named on the tenancy must 
attend this meeting along with the replacement individual.

10)  Due to the de-regulation act 2015,  we are now restricted in our tenancy length for a "change of tenancy" or when a tenant wants to leave the tenancy early.  Due to the new legal 
requirements and restrictions on length of tenancies and notice periods we are unable to carry out a "change of tenancy" in the final 7 months of the tenancy. This means we can only 
allow tenants to leave the contract in the first five months of an 12 month tenancy. 

11) Return of the deposit.  All rent payments, utilities and other expenses agreed under the term of the agreement must be paid up to date.  Final bills and proof of the payment will be 
required for all utilities and services provided to the property.  Provided that the tenant has fulfilled all of their obligations under the tenancy agreement, the deposit will be refunded in 
full without interest to the head tenant by either UK cheque or UK bank transfer.  If cleaning or maintenance is required in the property, or the tenant has not paid the rent or other 
expenses up to date, the costs for this will be deducted from the deposit.  Once the final figure has been agreed between the tenancy and the landlord or property manager and 
evidence has been produced of payment of utility bill on all final meter readings taken at the checkout the deposit will be refunded within 10 days of request by the tenant.  Once 
refunded, the deposit will be unprotected from My Deposit protection scheme.

12) From 6th April 2007, all Landlords or their Agents were required to join a statutory tenancy deposit scheme if they take deposits. For your information; Premier Letting (Oxford) Ltd is 
a member of My Deposits, my deposits is a government-authorised tenancy deposit protection and during the Tenancy Premier Letting (Oxford) Ltd will hold the Deposit as Stakeholder 
(unless otherwise stated).

13) The tenant is responsible for registering for Council Tax at the local Council office and paying Council Tax throughout their occupation of the property, unless otherwise stated. If a 
student it is the tenant’s responsibility to contact the council and prove exemption.  All properties advertised through Premier Letting (Oxford) Ltd are let at a rent exclusive of all utility 
charges and water rates, unless otherwise stated.

14) The prospective tenant(s) need to satisfy themselves that there is a suitable phone connection for their requirements and / or that they can organise internet access (if required).  
Premier Letting (Oxford) Ltd takes no responsibility for the provision of telephone lines or cable connection and makes no claim as to the suitability or provision of such services.

15) Tenants are required to vacate the property no later than 10am on the last day of the Tenancy and to return all keys to the Landlord’s Agent no later than 10am on the last day of the 
Tenancy or handed into the property manager on the pre-arranged checkout.  If keys are not returned before or at this time, locks will be changed and associated costs will be passed to 
the tenants.

16) Tenant Shop will contact you regarding your utilities. Please reply to any emails they send for information.

17) Privacy notice
Regarding our privacy policy please refer to our website to view in full, www.premier.uk.com

Please send any questions, comments, complaints or requests regarding this privacy notice to: students@premier.uk.com

18) If the Applicant has chosen to sign a contract for a property after having a skype/video viewing with Premier Letting (Oxford) Ltd (or any named current Tenant on the tenancy 
agreement), the applicant understands and fully accepts the tenancy agreement cannot be cancelled or terminated early if when they move into the property, they are not happy with 
something that wasn’t seen during the skype viewing. i.e- size of room, decor or furniture present etc.

PRE-TENANCY REQUESTS AND FURNITURE REQUESTS:

I confirm I have read and understood the terms and conditions set out by Premier Letting (Oxford) Ltd above and have been given a copy of these terms and conditions  to take away.

Applicants Signature: Print Name: Date:
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TERMS & CONDITIONS FOR STUDENT APPLICATION  - APPLICANTS COPY

1) You agree to pay Premier Letting (Oxford) Ltd the sum of 1 weeks holding deposit. This will eventually be paid into your damages deposit but will initially reserve the 
property for you/your group. The holding deposit will be retanied by Premier Letting (Oxford) Ltd should any references not be satisfactory or should any references not be 
produced within the set deadline for agreement. The set deadline for agreement shall be one month from signing for the property. Nothing in this document acts as a grant or 
a promise to grant a tenancy to any person. All negotiations for a tenancy between you and the landlord are conducted on a subject to contract and satisfactory reference 
basis. You confirm that all information in this document is true to the best of your knowledge and belief. 

2) References will be required from the applicant’s college, previous landlord and guarantor who is residing within the UK. Keys will only be released once all references are 
completed for every tenant and are deemed satisfactory by Premier Letting (Oxford) Ltd. 

3) Proof of photographic identification will be required. A passport is acceptable proof & must be shown upon application. If the passport holder has a residence card, visa or 
indefinite leave to remain card this will also need to be shown at the same time. Please note for anyone who has a time limited right to remain in the UK, under the law we 
are required to see & photocopy the documents in the 28 days prior to the tenancy commencing. All applicants will be verified under the Right to Rent scheme introduced 1st 
February 2016. Photo identification will also be required when collecting keys from our office. ONE tenant will come to the office and collect ALL keys for the property, this 
should be the head tenant as they will receive information on the deposit and safety certificates. Should the head tenant be unable to carry out this duty we can have another 
nominated tenant collect all of the keys. If passports, visas, residence cards etc. have not been shown in person by ALL tenants on the contract no keys will be released for 
that tenancy.  

4) The first month’s apportioned rent is required, together with a refundable damages deposit equivalent to five weeks' rent in cleared funds, one month prior to the 
commencement of the tenancy.  

5) If the rent or any other sum of money payable by the tenant is late by more than 14 days after becoming due to the landlord or property manager, the tenant will have to 
pay simple interest on the amount overdue at 3% above Bank of England base rate.

6) In the event of a breakdown of any equipment, machinery, electrical or gas installation connected with the property, the tenant shall be present or arrange for a third party 
to allow access to the property for the appropriate tradesperson, engineer or technician to enter and leave the premises in order to try and rectify the fault.

7) It is the Tenant’s responsibility to ensure that rubbish/refuse is placed in the appropriate containers provided. Fines may be imposed on the Tenant or Landlord by the local 
authority as a result of the Tenant’s failure to abide by local authority rules/regulations/legal obligations in force at any time.

8) The relevant cost shall be paid by the tenant if the tenant has lost or misplaced their keys and is locked out of the premises in order to deal with the time involved in 
attending the property, arranging any attendance by locksmith or other professionals, and making copies of new keys to replace the landlord and property managers own 
sets.

9) We understand that sometimes a tenant’s situation will change and they will want to leave the tenancy early. However, it is important to remember that both landlord and 
tenant will sign a binding contract for a set period of time and therefore any decision to release the tenant early will be the landlord’s to make.  There will be an early 
termination fee of £50.00 inc VAT payable by the vacating tenant, payable prior to the termination.  The replacement individual will be required to pay a 1 week holding 
deposit and they will not be acceptable to the landlord until this has been paid.  An early termination meeting must be booked in with the lettings manager prior to the 
change of tenancy.  All tenants named on the tenancy must attend this meeting along with the replacement individual.

10)  Due to the de-regulation act 2015,  we are now restricted in our tenancy length for a "change of tenancy" or when a tenant wants to leave the tenancy early.  Due to the 
new legal requirements and restrictions on length of tenancies and notice periods we are unable to carry out a "change of tenancy" in the final 7 months of the tenancy. This 
means we can only allow tenants to leave the contract in the first five months of a 12 month tenancy. 

11) Return of the deposit.  All rent payments, utilities and other expenses agreed under the term of the agreement must be paid up to date.  Final bills and proof of the 
payment will be required for all utilities and services provided to the property.  Provided that the tenant has fulfilled all of their obligations under the tenancy agreement, the 
deposit will be refunded in full without interest to the head tenant by either UK cheque or UK bank transfer.  If cleaning or maintenance is required in the property, or the 
tenant has not paid the rent or other expenses up to date, the costs for this will be deducted from the deposit.  Once the final figure has been agreed between the tenancy 
and the landlord or property manager and evidence has been produced of payment of utility bill on all final meter readings taken at the checkout the deposit will be refunded 
within 10 days of request by the tenant.  Once refunded, the deposit will be unprotected from my deposit protection scheme.

12) From 6th April 2007, all Landlords or their Agents were required to join a statutory tenancy deposit scheme if they take deposits. For your information; Premier Letting 
(Oxford) Ltd is a member of My Deposits, my deposits is a government-authorised tenancy deposit protection and during the Premier Lettings (Oxford) Ltd will hold the 
Deposit as Stakeholder (unless otherwise stated).

13) The tenant is responsible for registering for Council Tax at the local Council office and paying Council Tax throughout their occupation of the property, unless otherwise 
stated. If a student it is the tenant’s responsibility to contact the council and prove exemption.  All properties advertised through Premier Letting (Oxford) Ltd are let at a rent 
exclusive of all utility charges and water rates, unless otherwise stated.

14) The prospective tenant(s) need to satisfy themselves that there is a suitable phone connection for their requirements and / or that they can organise internet access (if 
required).  Premier Lettings (Oxford) Ltd takes no responsibility for the provision of telephone lines or cable connection and makes no claim as to the suitability or provision of 
such services.

15) Tenants are required to vacate the property no later than 10am on the last day of the Tenancy and to return all keys to the Landlord’s Agent no later than 10am on the 
last day of the Tenancy or handed into the property manager on the pre-arranged checkout.  If keys are not returned before or at this time, locks will be changed and 
associated costs will be passed to the tenants.

16) Tenant Shop will contact you regarding your utilities. Please reply to any emails they send for information.

17) Privacy notice
Regarding our privacy policy please refer to our website to view in full, www.premier.uk.com
Please send any questions, comments, complaints or requests regarding this privacy notice to: contact@premier.uk.com 

18) If the Applicant has chosen to sign a contract for a property after having a skype/video viewing with Premier (or any named current Tenant on the tenancy agreement), 
the applicant understands and fully accepts the tenancy agreement cannot be cancelled or terminated early if when they move into the property, they are not happy with 
something that wasn’t seen during the skype viewing. i.e- size of room, decor or furniture present etc.
I confirm I have read and understood the terms and conditions set out by Premier Letting (Oxford) Ltd above and have been given a copy of these terms and conditions  to 
take away.
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FAQs

When and where can I collect my keys?

You can collect the keys from the office which can be found on 207 Cowley Road, Oxford OX4 1XF. If your tenancy starts on a weekday the keys will be released to 
the head tenant from 4pm, on Saturdays 9.30am - 12.30pm (please bring ID).

What happens if I don't get all of my references back?

The referencing process is very important, without them you will be unable to collect keys on the start date of your tenancy. All tenants must have all references 
returned as you are on a joint and several liability contract. 

Do I need to pay the first accounts in the office?

Yes, there is no negotiating on this. A nominated tenant must book an appointment prior to one month before the tenancy start date to pay the full first accounts. 
The deposit is then immediately registered and signed by the tenant and a member of staff. The amount can be paid via debit card, cash or banker's draft. 

What should you do regarding utilities?

The meter reads will be given to you when checking in, these can be found at the back of the inventory. It is your responsibility to set up the utilities using these 
readings. Nothing can be done prior to the check in. 

APPLICANT'S COPY
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